Superior Court of California, County of Placer

Attorney Convenience Center

Where is the Attorney Convenience Center located?

The Attorney Convenience Center (Center) is located on the first floor of the Hon. Howard G.
Gibson Courthouse in Roseville, in the secure area to the left of the entrance to Department 33.
An access card is required to gain entry to the secure hallway leading to the Center.

What is available at the Center?

The Center is equipped with two computers, two printers, and wireless internet access. Printing
services are available and requires payment based on the posted price within the Center at the
time of usage, following the honor system. Additionally, there is a conference table, microwave,
and refrigerator available for use. The computers provide access to X-Spouse, Essential Forms
and the Internet.

Are clients allowed access to the Center?

No. Use of the room is exclusively reserved for attorneys. Attorneys are prohibited from
providing clients with access to the Center or loaning their badges to anyone for entry into the
secure area.

Are attorneys’ office staff allowed access to the Center?

Attorneys' staff may be granted access to the Center on a case-by-case basis, and only for a
limited duration, such as when a paralegal is assisting with a lengthy trial. Prior to staff using
the Center, explicit permission must be obtained from Court Administration. To contact Court
Administration, please email courtadmin@placer.courts.ca.gov.

How does an attorney obtain an access card?

To obtain an access card, please visit the Jury Services Office located on the second floor of the
Gibson Courthouse. Attorneys will need to complete an agreement and have their photograph
taken. Please allow for up to one week for the card to be processed. The cost for access cards is
$10, and must be picked up in person by the requesting attorney from the Jury Services Office.
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Rules for use of Attorney Convenience Center

e The access card is the property of the Placer Superior Court.

e Access cards are strictly intended for the individual to whom they are issued. Those in
possession of access cards must not permit any other person, including office staff,
clients, or members of the public, to utilize the card or gain entry to the secure area
through its use. Access card holders are authorized to use the card solely for accessing the
Attorney Convenience Center and, when permitted, the basement holding cells.

e Lostor stolen access cards must be reported immediately to the court’s Human Resources
Department.

e The fee to issue or replace a card is $10 (fee to be reviewed on an annual basis and is
subject to change).

e The use of computers, printers, and the Wi-Fi network within the Attorney Convenience
Center carries inherent risks of which users should be aware and use at their own risk.
While the court's IT Department does provide virus protection, it's important to note that
no virus protection system is entirely foolproof, and some level of risk remains.

e If an equipment problem is encountered, please leave a note in the Attorney
Convenience Center describing the problem (room will be checked periodically).

e The use of printers requires payment based on the posted price within the Center at the
time of usage, following the honor system.

e Users shall not damage court property or the personal property of others using the
Attorney Convenience Center.

e Usage of computers is restricted to a maximum of 15 minutes when others are waiting.

e Access card holders are restricted from entering any rooms within the secure area, except
for the Attorney Convenience Center, unless they have obtained specific authorization.

e The court retains the right to revoke a user's access as a result of a violation of this
agreement or any posted regulations.
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